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Brief Steps for downloading of Justification Report

» Please check statement status under “Statement /Payment Tab ” before raising the request for Justification Report . Request for
Downloading Justification Report can only be Submitted when Statement Status is “Processed with Default”.

» Financial Year, Form type and Quarter for which KYC required will be auto populated on KYC screen. Enter Token Number of the
Regular (Original) Statement only, corresponding to the Financial Year, Quarter and Form Type displayed . Enter CIN/ Valid PAN details
pertaining to the Financial Year, Quarter and Form Type displayed on the screen on the basis of latest correction statement filed by
you(if any). Please DO NOT copy /paste the data.

+ After providing correct KYC details, an authentication code will be generated, which is valid for same calendar day for same Financial
Year, Form Type and Quarter.

» On successful submission of the request, a unique Request number will be generated.

 Justification Report will be available in “Requested Download”, Deductor can search for Justification Report by using:
a) Request Number b) Date c) View All.

» Details of Request Status:
a) Submitted: Successful submission, Request in processing
b) Available: Justification Report available for Downloading
c) Disabled: Duplicate request submitted for downloading
d) Failed: User are advised to contact CPC(TDS)
e) Not Available: Statement processed without default
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Important Information on Justification Report

« Justification Report consists detailed information about the defaults/errors identified by the TRACES (CPC TDS) while processing the
original/correction statement filed by deductor for the particular quarter, financial year and Form Type.

» It helps Deductor to identify the default at Statement Transaction level and to rectify them.

« Justification Report is available from financial year 2007-08 onwards.

* Deductor can download Justification Report by using HTTP Download or Download manager accordingly once it is available.

« Downloaded file will be in ZIP format , it has to be extracted with the password.

» The password for opening Justification Reportis JR_TAN FormType_Quarter_FY, i.e., JR_AAAA11111A 24Q Q3 2010-11 for
statement processed by TRACES.

« Deductor needs to download the Utility V 2.2 from TRACES website to convert downloaded Justification report into Excel format.

« Justification Report will be generated and will be saved in the destination folder selected by Deductor.
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Home | About Us | Contact Us | Help | Related Links - Login Search In = Cl\

I Centralized Processing Cell TDS Reconciliation Analysis and Correction Enabling System For more details
on any screen,
click on Help
Home Deducto Tax Payer icon

Click on help icon
next to each field
for more details

Login to TRACES
as a deductor by

Login entering User Id @ For peductors:
User Id™* and Password m If you are not yet registered in TRACES, you
mav login for first time with existing User Id &
- _ i -
Fassword Password is mandatary Pa=sword as provided by TIN and yvour TAN
m If wou are unable to login with TIMN Uzer Id 2
TAN for Deductor f TAN / PAN is mandatory Password, please register as= new us=er in

TRACES

m If vou are already registered in TRACES,

please login with wour registered User Id,
Password & TAMN

FAM for Tax Payer™®

werification Code™

(ol . .
¥  Click to refresh image

For Tax Payers:

m If vou are already registered in TRACES,
please login with wour registered User Id
(FaM), Password & PAMN s=lse register as new
user

1 1 S
Enter text as in above image werification Code is mandatary

Enter the text as
displayed in
Verification Code

Register as MNew User Forgot Password? Forgot

Common MNote:

®m This website uses cookies to maintain user
nreference and zeszion information. MNizahling
cookies in your browser might not allow wvou to
perform certain activities
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Centralized Processing Cell | TDS Reconciliation Analysis and Correction Enabling System
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Income Tax Department

Dashboard Statements f Payments Defaults Communications Downloads Profile m
Quick Links Welcome to TRACES! Customer Care
Challan Status Toll-Free: 1800 103 0344

TRACES is a user-friendly application that will help you to manage your TDS f TICS account.
Request for Justificaticn Some of the functionalities available through TRACES are listed below. ﬁ 0120 4814600

Report Drownload

m Dashboard view presenting summary of vour account

Request for Conso File contactus@tdscpc.gov.in
B Statements f Payments
Download Form 16 m Vview challan status and challan censumption details

m\fiew TDS-TCS Credit for a PAM and verify PAMN of Tax Payer . .
Reguested Crownloads fy W User Login Details

PAM Werification ® Downloads

Inbox m m Download requested files

m Download Form 16 / 1684
Landing page
will be
displayed

m Profile

m Update Communication Details
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Dashboard Statements / Payments m. Communications Downloads

Wiew Drefault Summary

Request for Correction
‘Request for Justification GRLT.\# 3c1] Report Download
Report Download’ to place Track Correction Request
=rElEmE download request

Quick

i= a user-friend View Sawved Statements anage yvour TDS J TCS account.

Some of the functionalitie Corrections Ready For Submission 4 palgw.

Request for Justification
Report Download

m Dashboard view presenting summary of your account
Request for Conso File

m Statements S Payments

Download Form 16 m View challan status and challan consumption details

Requested Downloads m iew TDS-TCS Credit for a PAN and verify PAN of Tax Payer
PAN Werification = Downloads
Inbox m m Download requested files

m Download Form 16 / 164

m Profile

m Update Communication Details

— N

Customer Care

Toll-Free: 1300 103 0344

ﬁ 0120 4814600

contactus@itdscpc.gow.in

User Login Details

Download request for Justification Report for a particular statement can be submitted only when the statement is filed by deductor and

processed with Default
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\')/ TDS | TRACES

Centralized Processing Cell | TDS Reconciliation Analysis and Correction Enabling System

Dashboard Statements / Payments m Communications Downloads

Request For Justification Report Download

Click on
Help icon for
help text for
this screen

'o' Click here to download e-Tutorial for submitting download request for Justification Report

o=
Gowernmaent of India
Department

Income Tax

Financial Year*  —3Select— hd Quarter*  —-Select— - Form Type*  —Select— A Go

N

TN

Select Financial Year,
Quarter and Form Type for
which Justification Report is

required and click on ‘Go’

Validation screen will be presented on click of ‘Go'
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Home Abowt Us Contact Us e-Tutoralis Relsted Lnks = LOgOout Search In e *\ - A A

\\’)/ TDS TRACES

Comraded Processeng Cell TDS Reconakatron Analyses and Correction Enabling Systesn

Dashboard Statements /J Payments Defaults

Important
note
Choose KYC Flow

o Since you have Digital Signature registered on TRACES, you can submit KYC once and sccess all domnioads, update profile, submit online correction without separate
KYC for all funcsonahtres or You can opt for a normal XY T Vahdathon separately for cach funchonaity without cigetal Scgnature

grature supported KYC vabhdaton MNormal YT v Wthout Degtal Signature )

Select the option

“Digital Signature
supported KYC

Financal Year™ —Setect - Fform Type™ P i tion’( s P -

o Dwgtal Signature will be vahdated for "Dwgtal Signature supported KYC vabdation™ opton

Please select the statement for which you

Vaidate DSC

+ Digital Signature Support KYC validation screen will appear only if Digital Signature is registered. Deductor can register/re register their
Digital Signature in Profile. Please refer — Digital Signature Certificate Registration e-Tutorial for more information.

* Normal KYC Validation (without Digital Signature) — User can opt a normal KYC validation separately for each functionality without digital
signature.
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Hame Abowut LUs Conkact Us e-Tutorals Related Links - Lagoaul Search Inw =

\\'}o TDS TRACES

Centralized Processing Cell TS Reconciliation Analysis and Correction Enabling System

Dashboard Statements / Payments Defaults Communications Dowveniboads

Choose KYC Flow

P since you have Digital Signature registered on TRACES, vou can submit K¥YC once and access all downloads, update profile, submit online correction without separate
EWC for all funcoonalities or You can opt for a normal KYC Vabidaton separateby for each funcoionalty without digital Signature

@ Digital Signature supported KYC validation 0 Mormal BT Vabdaton (Without Digital Signature)

Enter ‘Financial Year”’,
Form Type” and "Quarter’
for which KYC will be

Finanocial Year® 2014-15 - Form Typa™ 260 - Quarter*® o> Nd h? user (Step 2)
i Tigital Signature will be validasted for "Disitet=: onrted KYC wvalidation™ option

1‘_’__/’?': on " Walidate
| wanaate psc | DSC" (Step 3)

-‘h--h-'_‘—‘= —
After validating the DSC, one time KYC page will be displayed for the FY + Qtr + Form Type combination which has

been selected by the user.

Please select the statemant for which you want to prowvide KYC

Copyright © 2016 Income Tax Department 9
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Home | About Us | Contact Us | e-Tutorials | Related Links> | Logout Search In » QU A A A a B Engiish =]
V Cenwralized Processing Cell TDS Reconciliation Analysis and Correction Enabling System o...,,.....'.’.....
Income Tax Department
Dashboard Statements / Payments Defaults Communications Downloads Profile m
Choose KYC Flow
w

Since you have Digital Signature registered on TRACES, you can submit KYC once and access all downloads, update profile, submit online correction without separate KYC
for all functionalities or You can opt for 3 normal KYT _\alidatinn cenaratehs for sach fisncbonaling withoa® diadal Signature
Py T T e ¥

I AP =

=50 S R Y
An spplcation s requesting access 1o 2 Protected tem

@ Digital Signature supported KYC validation

Please select the statement for which you waq

Password for

CryptoAP! Private Key ] .. nter ‘Password’ whic
was set at the time of

installing the certificate
(Step 4)

Financial Year™ 2013-14 E Form Type

@ Digital Signature will be validated for "Digital Sigr
Vailidate DSC Click on ‘OK’
(Step 5)

Note: ‘Signing data with your private exchange key’ will not be displayed if security level has been chosen as medium / low
during installing DSC in browser / hard token and ‘applet window’( as shown in the next screen) will appear directly.

ok ][ Cece |[ Dctats. |
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Home | About Us | Conrtact Us | e Titonals | Relsted Unks» | Logout Search In v A A A
«» TDS TRACES
Centralired Proce v - a——ii = 2k e
@’ mm — " POl g . X in
Dashboard = | \.)
”~ - .
\ 1'DS
( rrrmavd Iy avvmg (03
Content to Sign:
(1 ] Py
Snce you have Digeal Signature 1 correction whout separate KYC
for all functionalithes or You can ¢ “ Select the
certificate for digital

& Dugntal Signeture supported KYC 1

Please select the statement

Fants Year™ 201418

omsw.w-“bovo d

Vascate DSC

Jmsu- PLAPFX

Common Name

signature (Step 6

Seral Mo

proceed further

(Step 7)
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Dashboard Statements / Payments Defaults Communications Downloads Profile

Please enter Token Number of Regular Statement Filed for Financial Year, Quart Enter Token Number of only Regular

(Original) Statement corresponding to

Form Type 26Q the Financial Year, Quarter and Form
Financal Year 2014-15 Type displayed above
Quarter Q2

Tick in Check Box for NIL
Token Number / 3) Challan or Book

Provisional Recept Number (PRN)* Adjustment

PART 1. Challan Identification Number (CIN) Details / Transfer ils as quoted in the above Statement

|| Please select f you have ONLY NIL Challan(s)(Challan(s) with zero challan amount) in the statement. It is mandatory to enter

unique PAN-Amount Combination in PART 2 for NIL Challan statement. /
|| Please select f the payment was done by book adjustment (for Government Deductors) Government deductors not
having BIN details tick here and

need not need provide BSR and
Challan Serial Number below

Important
Note Please enter a Challan with at least three distinct valid PAN-Amount combinations corresponding to
there s no such Challan, mention a challan with at least two valid PAN-Amount combmnations. 1f the
challan with at least one valid PAN-Amount combination. If you do not have any such challan, mention a
Amount combination and also select the checkbox (no vahd PAN dedcutee row) in the PAN Detads section below,

Step 8

*Authentication Code will not appear on the screen in case DSC Supported KYC
*In one session this manual KYC page ( On the basis of input selected by the user ) will be displayed only once

Copyright © 2016 Income Tax Department
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PART L. Challan §destification Moamber {CTHY Detadls 7 Transfes Vowschesrs Detadls as geoted in e abowe Shabensent Tick in check box for

nil challan or book
adjustment

T rlasss selact if wouw have SORNLY NIL Thallan{s i Challas]s] with zere challan amount] in th-i S08 L ETrrareor
Crwbew unegues B M- A nsoun E Comnmbenatiocon an PART 2 for HIL Challan sta'tesme sk

] T Plesse select if the payment swras done by book adjustment [for Governmeent Deductors])

i) lease wncer & Challan with ac lsast chress distsner walid
mantsonsd abhowa. [F elhare is s scch Challan,. mangi=n & challan edeks e
is ne such challam, mantson & challen vwich st sz ans valid PaN-Amsunt cemban
mantion & challan with o welid PRR- Smes st oo =, lece cha chachkboo:
AN Detsils section balow Click on the Guide to

acicns corresponding o= che =
e Government deductor not
having BIN details tick
here and need not provide
BSR code and challan
serial number

select suitable challan
Gaicle o id-n:iﬁ s suiteble chalisn \ option

Enter CIN details
for a challan a
challan used in the

BSR Codae S Fecsips Mombar™ [ |
=

Date cn wwhich T ax Deposibed ™
[dd= msmme=yy e s sg.. 1 Z=Dwc-1980]

Chiallan Serial Rumiber 7 DD

Sarial Mumber (5 degits; a.g.. SHOS3) o statement

ot (e Mg Loy S CD Record number is not mandatory.
This column is required to be filled only

T Recerd Mumb-er ——— when same challan is mentioned more

\han once in statement..

char meanticoned sbhowve

PART ¥ Enbter Umiquee P8 MN-A& moen b Combinae tion For Challan 5 Tramsfer

Flaszs sslect if cheare are no valid PAar deducess

Tick here if you do not
have any valid PAN
corresponding to above
challan details

i) Slease ester three distinct PAM-Amount combinations comespo

wnticned above. IFf there are
less tham thres FaS&MNs comesponding to the specified challan, mestion sy

= Smount combinations.

Click on the Guide to
select suitable PAN
amount combination

skl 0o ddeentci Py the Wnigus P -domount Combims e
s —

Faal as in Smaoemeent Teotal Smownk

®

Please enter TDS
deposited amount for
respective PAN’s

Copyright © 2016 Income Tax Department 13
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Home About Us Contact Us | e-Tutaonals Reiated Links~> | Logout Search In ~ ‘\ A A e
V Cenualized Processaing Cell TDS Reconciiation Analysis and Correcthon Enabling System
Dashboard Statements / Payments Defaults Communications Downloads Profile

KYC details have been validated. You can now place download request for any Financial Year, Quarter, Form Type, submut request for Online correctson and
update Profile detads in this session

You can now access any of the below funchonalibes for any statement untl this session expires.
= Downicad Form 18/18A
& Request for Justification Report download
= Request for Consc File

= View Default Summary

= Download Form 27D

= Download Transaction Based Report
= Download Consclidated TAN PAN file
= Updation of Profile

= File Correcbhon

= Upload TRACES Offiine Correction File

KYC details have been
validated
Success Page

Proceed with Transacton

After clearing the first DSC validated KYC user can submit any download request submission / submitting
online / offline correction request in same session.
one example for downloading the Justification report is illustrated in the following screens.

Copyright © 2016 Income Tax Department 14
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Please enter Token Number of Regular Statement Filed for Financial Year, Quarter and Form Type mentioned below

Enter Authentication Code if an Code
the validation is done earlier
and you have the

\Authentication Code

“ Authentication code s generated after you fill in the below details and submit. If wou h
today For this statement, please enter and procesd elze fill in the details below

Auvthentication Code

Proceed with Authentication Code |

D 1f you do not have Authentication Code, please fill in the details below

nter Token Number of only
Regular (Original) Statement

Form Type 260 “Manually”, corresponding to
the Financial Year, Quarter
Fimnancial Year 2012-13 and Form Type disp|ayed
above
Quarter Q3

Token NMumber /
Prowvismanal Recsipt Mumber (PRM)™

PART 1. Challan Identification Number (CIMN) Details f Transfer Voucher Details as guoted in the abowve Statement

| Please select if vou have ONLY NIL Challan{si{Challan{s) with zero challan amount] in the statement. It is mandatory to enter
unigue PAN-Amount Combination in PART 2 for NIL Challan statemeant.

] Please selact if the payment was done by book adjustment (for Govermment Deductors)

Copyright © 2016 Income Tax Department 15
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PART L. Challan §destification Moamber {CTHY Detadls 7 Transfes Vowschesrs Detadls as geoted in e abowe Shabensent Tick in check box for

nil challan or book
adjustment

T rlasss selact if wouw have SORNLY NIL Thallan{s i Challas]s] with zere challan amount] in th-i S08 L ETrrareor
Crwbew unegues B M- A nsoun E Comnmbenatiocon an PART 2 for HIL Challan sta'tesme sk

] T Plesse select if the payment swras done by book adjustment [for Governmeent Deductors])

i) lease wncer & Challan with ac lsast chress distsner walid
mantsonsd abhowa. [F elhare is s scch Challan,. mangi=n & challan edeks e
is ne such challam, mantson & challen vwich st sz ans valid PaN-Amsunt cemban
mantion & challan with o welid PRR- Smes st oo =, lece cha chachkboo:
AN Detsils section balow Click on the Guide to

acicns corresponding o= che =
e Government deductor not
having BIN details tick
here and need not provide
BSR code and challan
serial number

select suitable challan
Gaicle o id-n:iﬁ s suiteble chalisn \ option

Enter CIN details
for a challan a
challan used in the

BSR Codae S Fecsips Mombar™ [ |
=

Date cn wwhich T ax Deposibed ™
[dd= msmme=yy e s sg.. 1 Z=Dwc-1980]

Chiallan Serial Rumiber 7 DD

Sarial Mumber (5 degits; a.g.. SHOS3) o statement

ot (e Mg Loy S CD Record number is not mandatory.
This column is required to be filled only

T Recerd Mumb-er ——— when same challan is mentioned more

\han once in statement..

char meanticoned sbhowve

PART ¥ Enbter Umiquee P8 MN-A& moen b Combinae tion For Challan 5 Tramsfer

Flaszs sslect if cheare are no valid PAar deducess

Tick here if you do not
have any valid PAN
corresponding to above
challan details

i) Slease ester three distinct PAM-Amount combinations comespo

wnticned above. IFf there are
less tham thres FaS&MNs comesponding to the specified challan, mestion sy

= Smount combinations.

Click on the Guide to
select suitable PAN
amount combination

skl 0o ddeentci Py the Wnigus P -domount Combims e
s —

Faal as in Smaoemeent Teotal Smownk

®

Please enter TDS
deposited amount for
respective PAN’s

Copyright © 2016 Income Tax Department 16
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Notes for Validation Screen:

* Authentication code is generated when you clear validation details which remains valid for the same calendar day for same form type,
financial year and quarter.

+ Token Number must be of the regular statement of the FY, Quarter and Form Type displayed on the screen.

* CIN details must be entered for the challan which is deposited and mentioned in the statement corresponding to the FY, Quarter and
Form Type mentioned above.

« Transfer Voucher details to be entered for government Deductors.

* Amount should be entered in two decimal places (e.g., 1234.56).

* Maximum of 3 distinct valid PANs and corresponding amount must be entered.

» If there are more than three such combinations in the challan, user can enter any three valid PAN.

» If there are less than three such combinations in the challan, user must enter all (either two or one) valid PAN details.

«  PAN mentioned should be related to the challan/BIN details mentioned in Part 1.

CD Record no. is mandatory only in case challan mentioned more than once in the statement.

Copyright © 2016 Income Tax Department 17
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Home | About Us | Contact Us | Help | Related Links - | Logout Search In~ Q A

\\')/ TDS TRACES

Centralized Processing Cell TDS Reconciliation Analysis and Correction Enabling System

Dashboard Statements / Payments Defaults Communications Downloads

Authentication
Code will be
available here

Details validated for Form 26Q of FY 2010-11 and Quarter Q4.

Authentication code valid for today is 4eDRZM

Please copy and save the code given below.

Copy from: LS85EL

This code is valid for today for this FY, Quarter and Form Type and can be reused for the following requests for this statement:
= Download Intimation
= Request for TRACES Offline Correction File
= Request for NSDL Conso File
= View Default Summary
= File Correction
= Request for Justification Report download
= Upload Correction Statement
= Download Form 27A
= Download Form 27D

| Proceed with Transaction |

Copyright © 2016 Income Tax Department



) . . e
s Download Justification Report

Eia
Government of India
Income Tax Department

Home | About Us | Contact Us | Help | Related Links + | Logout Search Inv QU

\\’)/ TDS | TRACES

Centralized Processing Cell | TDS Reconciliation Analysis and Correction Enabling System

Dashboard Statements / Payments Defaults Communications Downloads Profile

Download Request Confirmation

Request for Justification Report has beensubmitted. Request Number is X000, The file willbe available in ‘Downloads’ section.

Request Number will
be available here

Copyright © 2016 Income Tax Department 13
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\\’)/ TDS TRACES

Cenalized Processing Cell TDS Reconciliation Analysis and Correction Enabling System et >

Dashboard Statements / Payments Defaults Communications Downloads

Form 16

Download Request Conf Form 16A
Transaction Based Report
Request for NSDL Conso File has been submitted. B dmber is EEERE. The file wil eqrm 270 .
. . A Download Challan Status 1 i
Click on ‘Requested ‘—i‘ {.csi) File ol

Downloads’ under

. ) View your SIN
Downloads

File will be available in ‘Requested Downloads’

Copyright © 2016 Income Tax Department
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Enter Request Number (Search
Option 1) or Request Date
(Search Option 2 or option 3 “view

wW the download request

o Click on a row to proceed and select "HTTP Download® or "Download Manager® for the requests with status as "Available’

Dashboard Statements / Payments Defaults Communications

Files Requested For Download

Please select one of the below Search Options
To work on/open offline correction input file, you will need winzip 17 or below installed in your system

) Request Number O pate ® view

Request Financial

Date Request Number Year Quarter Form Type File Processed Status Remarks
24-Nov-2015 422343 2012-13 Q4 240 Justification Report Submitted =
:23~Nov-20‘| 5 422330 2012-13 Q4 24Q _justiﬁcation Report Failed In case of
23-Nowv-2015 . 422329 2012-13 Q4 24Q Justification Report |Failed Submitted status
'OG-NOV-ZOI s j422302 . 201213 . Q4 - 24Q : Justification Report -Failed p|ease wait for 24
30-Sep-2015 422083 2012-13 ' Qa 24Q ‘justification Report :Failed — 48 hrs.
‘ 30-Sep-2015 ?422077 2012-13 . Q4 24 ‘Justiﬁcation Report ‘Failed =
29-Sep-2015 >4220?0 2012-13 . Q4 24Q A_lustiﬁcation Report :Failed -
17-Aug-201 5.‘41 0542 2012-13 7 Q4 24Q rjustification Report iAvaiIabIe -
B 7-Aug-2015 410541 ’ 2012-13 ‘ Q4 ' 24Q A_lustification Report Pem——— =
. 17-Aug-2015 410540 2012-13 Q4 24Q Justification Report Available - |
Pagelz]of‘lo > > View 1 - 10 of 99
HT TP Download Download Manager Click on a row to

select it
o Click here for Password related help. Click on help icon on the top right corner of the page to view details on 'Status' and 'Remarks’

Copyright © 2016 Income Tax Department 21
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&P cClick on a row to proceed

Reqgquest Date Request Number Fimancial Year Quarter Form Type File Processed Sratus

Click on the
buttons to
download file

1= o Page 7 of 1 e Bl Wiew 1 -1 of 1

HTTP Dowwnload Drovwwrnload Manager

« HTTP Download is useful to download small files. It will directly download file for the user
+ Download Manager is useful to download large files and where internet bandwidth is slow.

Copyright © 2016 Income Tax Department 22
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Home | About Us | Contact Us | e-Tutonals | Related Links » | Logout Search In= = B hal
” Centralized Processing Cell | TDS Reconciliation Analysis and Correction Enabling System e o e

Inconse Tan Departmani

Dashboard Statements / Payments Defaults Communications m Profile m

Files Reguestaed For Download

@ Attention Deductors:
To generabs Form 16/18A, Transaction Based Repart, 270 in POF format and Justification Report in excsl farmat, you will need TRACES Gensration Lkhity.

Click hepe to download tha utiliby.

—
Please select one of the below Search Options Click here to dOWﬂlOD

wification Report Utility

@ Reguest Number D Date i View All

Requeast Numbsr | e

Copyright © 2016 Income Tax Department
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Centralued Processing Cell | TDS Reconciliation Analysis and Correction Enabling System

Dashboard Statements / Payments Defaulits Communications Downloads

For more
details on any
screen, click
on Help icon

Download TRACES Utility

© Kindly submit the verification code to view the link for downloading the utility

Verification Code . - s L
= T
. 4 ¥ Click o refresh image
asssataastd =sas! nter the text as
displayed in
Enter text as in above image™ — Verification

Code

Subrmat
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Drownlload TRACES Uity

-n- You may download the utbility using the link provided beloas

TRACES-PDF-COMNVERTER VvV 1.4 Light Version (Meads JIREL.G or abowe - Size ~9 MB]
B TRACES-PDF-COMNYERETER W 1.4 L
Installation Ingtructiom

Transacthon based Report POF-ODMNYERTER W 1.1 Light Version [(MNesds JREL.G or abowve - Size ~9 MB )
= Transaction based Report POF-CONVERTER W 1.1

Form 270D PODF-CONWERTER W 1.0 Light Wersion {Meseds JREL1.6 or abowve - Size ~9 MEB)
B Form 270 PDF-=CONYVERTER W 1.0

TRACES Justification Report Generation Utility W 2.2 (Mesds Excel 20003 or later - Size '-_"'
/4 Click on “‘TRACES

B TRACES Mhstification Report Generation Utility W 2.2 ————— . . .
Qlcatlon Report Utility

& Download the zip file from "Reguested Downloads” screen and save to your local machine

Steps to conwvert the Justification Report text file into an excel

= nmip the file using Winmip. Passvword bo wnaip is "R _<TAN>_<Form Type>_<Quarter>_<F¥v>", @.g.. JR_AAAAALITIERA 24 QI 2010-11. This will save the Justification
FReport a5 @ bexk fle

B Download the maors utility for Justification Repart frorm this screen
= Double-click the utility. excel shest vill open
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Download TRACES Utility

For more

details on
@ You may download the utility using the link provided below BB TRACES-Justification-Report-Generation-Utility-V2.2 (3).... la‘@—m any screen,
.. Click on Help

File Commands Tools Favorites Options Help

E = YT

Add Extract To Find Wizard

TRACES-POF-CONVERTER V 1.4 Light Version (Needs JRE1.
& TRACES-POF-CONVERTEA V 1.4 L

icon

Irnstaliation Instruction
Transaction based Report POF-CONVERTER V 1.1 Light Ve

® Transaction based Report POF-CONVERTER V 1.2

‘B 3| TRACES-Justification-Report-Generation-Utility-V2.2 (3).zip - ZI§ ~

Name <O Size Packed Type Moc

oo~ Folder
— & TRACES -Justdfic... 162968 Microsoft Office E...

Form 270D POF-CONVERTER V 1.0 Light Version (Needs JRE1
® Form 270 POF-CONVERTER V 1.0

TRACES Justification Report Generation Utility V 2.2 (Nee

& TRACES Justification Report Generaticon URility Vv 2.2 4 "t ‘ >
i

£33 ~O Selected 758,784 bytes in 1 file Total 758,784 bytes in 1 file

Steps to convert the Justification Report text file into an e
= Download the zip file from 'Regquetnted Downloads’ screen and save to your local machine

= Undip the file using Wirzip, Password to unzip is JR_<TAN>_<Form Type>_<Quarter>_<FY>", e.g.. IR_AAAAALI2ISA_24Q _Q3_2010+11. This will save the Justification
Report a2 » text fle

= Download the macro wtility for Justification Report from this screen

Follow the steps to
= Double-click the wtility. excel sheet will open

convert the Justification
AN Report text file into an yd
excel
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Generate Justification Report From Text File

Select the downloaded Justification Report text(_txt) file

Please click on the Browse button if you want to change the location

Click on ‘Generate
Report’ button

Generate RHeport Clear

Click on the Browse
button to select the
downloaded text file

Browse

Browse
A

Click on browse
button to select a
different destination
folder
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JR-INFO: Text load completed successfully.
Please find the Justification Report in the destination folder

oK

« Justification Report will be converted into Excel and will be saved in the destination folder selected in the previous step.
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THANK YOU

Notes:

1) For Feedback : You can share your feedback on contactus@tdscpc.gov.in
2) For any Query : You can raise your concern on “Request for Resolution” as Online Grievance on TRACES Website.

3) For any query related to website: You can raise your concern on below mentioned numbers

Toll Free Number - 1800103 0344
Land Line Number - 0120 4814600
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